REEMEI — DO@EIaH

olaf agealdioQes @&IrRIDe Phone : 0471-2324951
MEGUITVIo BEEM Qdhal L ‘ 04712325071
OQUDY, BEOMR, RAPOoTIR! - | - TeleFAX: 0471-2324951
alenfles eoadlony mﬂmﬁmﬂom 7 email: celsgd@gmail.com
OI@QUMINa]®o . website: www.celsqd.kerala.qov.in
M. @18/5077/19/m51@/ng)@.og)m)".9§1._mﬂ oo 04.11.2019
mudesald
Aleg@e-  OEERIVI@oBREMMUS] — (CrooGE-Td aﬂraomo) — afave cﬁboq;g“ oA

QEEUM £06BOORIMIT Bal(BaH (GTO(BnJcﬁﬂchb()’a @ BajoEBmM® - roosnIcUIla]

Cgalm- 1 0@ (all) Me.421/2014/wm, Al 05/09/2014
0.® (all ) e.49/2017/wm, ool 21/04/2017.
quBdERaId M. 16/2019/Wwm, ool 25/03/2019.
au.® (Low.) Me. 8121/2018/WM, ool 16/10/2019.
U8 (00w, ) (e, 8558/2019/wM, I 30/10/2019.

;o N

0l

(TVLTLAI IO rudEod ﬁlmmoes)omacscg; @RUWPIGHEBES Qo SlBaHM @ CAIBUHUD

s0smeeaIm @l aldeuedulal @"I(&nﬂ.}ommmﬂmomﬂ, rygaim (1) @)@d0e MURHIB @JltNe (PRISI\/I —
Pensioners Information Systemj)- ccmoQQ, epad alemia]alses®e. @]e eIV HUWE geeum
HrUMUMD BREAISUDHUD mm@ﬂlmmdrﬁao cﬂuarséocw mor&mnﬂdﬁc@uamgo MSaISIGREEBREe (NY.2IM
(2)  (JOo OMEUOIGEBDRIETO. gsoe@ alallw mceeqdce;g_}?(o% TR eIy U
ED@IEMIS o ms%omm§@g@mo‘ﬁam.' 600 Qidalaje @JaVe msafleogamailon @INAOW] GADD
- agaim (4) & (5) B DT Qidafiad Glgviety | emoed MITUGMW DEBPUMINGSS MU0
@pmeadesan @@, sdadmy coa1ufl@d ogriaee aflumigla] '@@:osn? MR DT -
ndoamdé(ﬁsjl%@g@oaﬁ. D (TUIADAIRKOTIS &0 adafar Sldad @D afgo taruQauy’
DEEPNTVOMOS alBeUM @RAGIEEM cemw?@:oé’l, OEGURTVIWe REET Qd:al allad age@lailQo,
éonﬁ}m)“ cociul@od ( Head of Office ag(M@) GRITY ol o cd n@@;loeaég‘{lo! ageirilqe,

acodlordlajoaidl / EOBaGOAUM L@ UBN DEBPRUTVOATCOS £00yEN@3, 6oadlmy s0alWle0@!



em@arﬂg gailordlajoalidiaieal aquocsdle  oleonoried @I,  Tyelendeuy age@lmleQo

@Ry QElERo. —

@e@(rocrum)o @ésm Qghal aflaflaud o@)@’l@;@ﬁlcﬁ ageicieges / geilondlajoeldl /
© 6@ 0Baje0  Hllmd QU@ GMOEMD  (TIQAW  ©EERUTUAMES ©00yOAE3,  EalBaud
armaldesam @pWle:0@ @RmIT) MEFURTLIR. M Q] MUDEY quA&siud / eenodorsy m)(acesﬂoﬁ,

rYled6rlouy ageralof@Qo, eoadlny 22elWd0@ afim® @I cWlOlaxmd ng)sgglcea‘gof agerlml@Qe

/ gerlondlagoedll / 0@ je0nHTeal muoeE®ile alronamien @eiIe @R)y@lE30.

ol @ag. @aled &ided  aamm, EMoeMd VR DEBPRITUOMSS, HalBaUd
@RmAUdERIm  @RUWIEIE @EGURMIe @EEM Qldsa] allad ageidl@qge, s30admy eoaiulle:0ad),

| ®ERUIVIW. BOEM mcchk]’ aflafleuad nm%]@:égkﬂ sl @rldiate.

KSRRDA alad apemlfleges @oopaiomicd Qi@ wavgay / emend \mugaw
DEBPUNMIOMES, SalDaH apmeAdeam arule:id @EGUBMIIT. @EEM Qldn] alad ageiml@ge,

s0admy coeiufleod), KSRRDA aflnd agelailowqe @R©ildese.

BEGUOITLIDe BEEM Qlda] MUDOY "orudedlod | emodEn MUAEHIUS &oepeI Qoo
QIEBIM  GMEM  LAVRA DEBPUWTINGSS, oalBaud @pmAdiEnMm @RWIE:IE GRMOTY QDO
TudElud /| emodon qudasiud ryiglenEleuy age@lil@Qe, &oadlmy coaifl@od) afl(Mmm@ @RMOIT)

oy uAEIW / emodany cudssud, n@)ﬁélc&:ﬁ(ﬂ ageralrilqe GRWIEEs0.

BERUOTVIe BREM (ldha] alad apemidiQes &oepeI@@Uied QI narogad /
EMEM NIV’ DEBPWIVATSS, OBaUM @RMAUFLRIM @RUISE MEGUIVID. BO6M QU]
oJad  agealil@ge,  &vadlmy caeilfe0@, @eRWILIe BEEM  Cidsa] alad  agelmlges

aoopeotiea @ocufaiemydial @emilmyage GRWIGl &0,



25060 @D U)o dday e Mg HILA MsalaneamMmEEow] mMweqs

v

sonooL@  @oadlrucod wl. U@ SH00a. af)(ry. all, odallod HAHOM

2JODRIOFOTIDIGBBOIBHTO. OV (NOANIONTIHIR OaiBaud GRABETUTU eEaUSUB @lltmie Uyl

MSaenssm@aol IMLeaS IO AR &HOEKIRUY ~loalleemenr@os.

1) admilen@d ol arpoaigss., MIQe @BaloEHm mmcuansﬂcﬂﬂmm@o @YW BBaUM

@REAEUDHRD  afOWQe Oatosmy  adewowmedud  ©ldajoss  @repoarMI  mmoela¥

EIEBAOCERENRMIE).
2) v Q] OalBoumd  @rmAGkeRmMm muﬁ@od@:gag HHIEPIQEREIDD, - OlBaUD
OB HIRY0 a@ugcm DEBPUIVNOM, Cnld, HBOESETUOE MMUB, Bal® MIUAB, BVEBPUIE

 Email ID ag)ailcy 0D @IPPAIOTIE Muadafesmenemos.

3) @SSO ealtBaumd a@oerﬂodueilcmoaso%o, HUBaHMQEOS HDOOBETUTD MMUB, Sl NAUG,

@owod maud, Email ID agomila alld@enyaiQe 988sEHe 6aICQER@IET.

00 ada]oy Sdlges alalw @$IePelWEBEIW el OO0k 6aIQYN @cegomﬁmar@,

Jswdead / Munele @0Qo DEMIYMHEWI O aldte, QIO gD B>0@0IQ TN dlcsmod}g o

§alGQEBRo, @0 Q@M 9eE3WILOMe0 alaiee WLDITVAW. @mrﬂmﬂemm@@mosm gl

9ERINTUNDES, mud@modad oo @odioia] ammm gog), @Jlave Mg EAUQRIX] sUMLeNS

ARllelhe  MEBEM 6T, on0@] UTWeqls @03y BE3UEERUE DEMINSInje DBRSEH.

DEIlcE
&3a]l-
aflad’ ageailaild
@RYLWEDIBAVREM/TRQQIN @Y
-w———_'_—‘—’—d——\ 4
&mn@nﬂcngglof @l el
aldb@al- —

1) allad agemicicd, KSRRDA

2) ag)go Mooy’ aferiiailwdaodsse

3) agep ng)gg'lceaglo.’r aferafmldaodes.

4) agelo @rmdlqyamd n@%']c@)g]ﬂ.r n@)ﬂ'ﬂﬂ(ﬁ]@(@@()(aﬁ?o

)
5) age @RMIqMT agealmiwdaodas.
ARYSFR OC

5



Steps to follow:-

I.LEmployee/Pensioner

In order to submit the personal/service details through online,
employee who is going to be a pensioner has requested to follow the steps
- detailed below.

: ~-:--f=-'Step._-5‘~:-

status as an employee. 4
- Step-6: On left top in red colour, you can see a link as
“pension e- ﬁlmg chck here to begln _
o ':S}.ep‘-7:’ " 'Soon ‘after you click on pensmn e- ﬁhng you wxll get a

Step-‘l :

Step-2 :

. Step-3:

Step4:

Go to www.finance.kerala.gov.in (official website of
Finance Department)
Click on the link 'prism' (Pensioner's portal-kerala will
open)

OR
Go to www.prism.kerala.gov.in
Go to the 'New user registration' for sign up.(During sign

up please enter the details like PEN, DOB and then

click on ‘check’ whether other details are correctly being
populated,then enter Mobile number and e-mail address
and click to Register as an employee).

Wait to get an SMS to the registered mobile number.

(After you enter the details,prism administrator will

verify the details which you have entered. After the
verification process ,you will get a ‘'user name and a
password' via SMS) | , ‘
Now you are ready to log in. Go to-the home page again
and login using the username and password received
along with a captcha you will get a welcome screen.
Left top corner of the screen you can see your name.

Slmllarly on right top screen you can see your logm

space to give your details one by one. Fill those columns
with extreme care. = There are total 10 pageé to fill




and you will get a dialogue box to proceed from one page

s e e g

to the next. In the first page somé information seen
cannot be edited which come from SPARK .

) Ste§-8: You are requested to fill the pages one by one with
| extreme care, without making any errors.”Proceed”’
button should be clicked to move from one page to the
end(In case you logout by mistake before completing
the procedure you can start with the link ‘processing’
from where you had stopped just before you logged out)

Step-9: After all entries are made, go to 'view report'.

Step-10:  After you viewed your report to make sure that there is
no error in those details given by you,select the officer
and 'submit' the application after e-signing the
document on receiving OTP.

Step-11: All steps are over now, the details which you had entered
is now available in the inbox of your Head of Office/Head

of the Department. Now you can log out from the portal.

I1 : _Head of Office/Head of the Departiment .
In order to verify the details submitted by each employee, the Head of

Office/fHead of the Department have to login to the prism portal by .

followmg the same steps for reglstermg mentmned above in I

. e e e et .- e
¥ A s H

Stepl: Go to the www.fmance.kerala.qov.m (ofﬁc1al |

website of Finance Department)

Step-2 :  Click on the link ‘prism' (Pensioner's portal-Kerala will
open)
OR
Go to www.prism.kerala.gov.in :

Step-3: Go to the 'New user registration' for sign up.(During sign
up pleadse enter the details like PEN,DOB and then |

" "cliek ofi“check’ ‘whether other details are correctly being ~ l

populated,then enter Mobile number and e-mail adciress ‘ t

g and click to Register as Head of Office/Head of the l
Department). |
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‘ Stép 9: View report.

Step-4; Wait to get an SMS to the registered mobile number,

(After you enter the details ,Prism administrator will
verify the details which you have ent
verification process

password' via SMS)

ered. After the
you will get a ‘user name and a
" Step-5: Now you are ready to log in. Go to the home Page again
' and login using the username and password received
along with a captcha you will get a welcome screen. Left
top corner of the screen you can see your name.
_Siniilarly on right top SCreen you can see your login
status as Head of Office/Head of the Department.

Step 6 : Check your inbox. You can see the application which
employee had sent to you.

Step 7: Go to each page in order to verify whether the entries
' made by the employee is correct. “Proceed” button
should be clicked to move from one bage to the end.

~ Step 8: 'Finally you will get an end bage with a dialog
e . in which you can fill remarks “
" found correct”.Care should b

~ "Remarks by the Receiving Ay

ue bhox
the details verified and

e taken to update the

thority” page. '

If the report is correct, select the Officer
“and 'submit’ the épplication a&er e-signing the document
on receiving OTP. The application will be sent to the
inbox of Pension Sanctioning -Authority selected, I any
error is observed click op reject so that the application!

will go back to the inbox of the empl‘oyee. So that he‘
can correct'and re-submit the application.

-

. . .
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II1. Pension Sanctioning Authority N %
In order to sanction the pension, the pension sanctioning authority \ii

also has to login to the PRISM portal by following the same steps ‘

described above in 1. %
Stepl: Go to the www.finance.kerala.gov.in _ (official

website of Finance Department)
Step-2:  Click on the link 'prism' (Pensioner's portal-Kerala will
open)

OR

Go to www.prism.kerala.gov.in
Step-3: Go to the 'New user registration' for sign up.(During sign - !
up , please enter the details like PEN, DOB and then '
click on ‘check’ whether other details are correctly being
populated,then enter Mobile number and e-mail address

and click to Register as Pension Sanctioning Authority).
Step-4: Wait to get an SMS to the registered mobile number.
(After you enter the details ,prism administrator will :
verify the details which you have entered. After the = *\
verification process ,ybu’ will get a 'user name and a }."
password' via SMS) ‘ L
Step-5: Now you are ready to log in. Go to the home page again
and login using the username ‘and password received = % |
. along w1th a captcha you will get a welcome Screen. Left . J
: top corner of the screen you can see your name.
Similarly on right top screen you can see your login s
status as Pension Sanctioning Authority. .
Step6: Check your inbox. You can see the application which

Head of Office/Head of the Department had sent to you,

Step 7: Go to each page in order to verify whether the

entries made by the employee is correct. “Proceed”
o e me et ey s -DULLODLShould be clicked: te- move. from--one-pagerto . e
o ~ theend. |

[
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Step-8: Last and Final page, page No.11 is for the Orders of
Pension Sanctioning Authority.

Step-9: In order to put signature click on the “e-sign” link and an
OTP will generated and send to your registered mail, with
the help of that OTP you can sanction pension .

In the case of Non-gazetted employees,the submitted application will
go to the AG(Pension) directly on submission and in the case of Gazetted
employees , Pension Sanctioning Authority has to submit the application
direct to the concerned GE Section for verification. The retiring employee
can view the report(pdf)of the different stages of sanction/authorisation (By
Head of Office/ Head of the Department/ Pension Sanctioning Authority/
Accountant General) at the time of approval by the competent authority

itself.

eneral Instructions:-

General Instructions:-

o Those who are retiring from Finance Department and have not yet
submitted their pension book shall submit e pension book from

01/05/2017.

« The date of e-submission of pension book for other departments will be
. - -issued separately... .- ... - . . -

Two set of hard copies of e-pension book may also be submitted until
further instructions are issued by the Government.

-




